User Manual for Employee

1. Choose Radio Button Employee

Now From Login Page user can login with

1. Email

2. Mobile No
3. Employee Id
4. Member Id

To choose the Login type User need to tap on Employee-ID dropdown

Enter Valid Credentials and Click On Login

Smart Cookie

Protsahan Bharti

Employee

| Employee-ID ~ |

Login As

|O Employeel O Manager

b
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Select Login Type

Email

Mobile-No

Employee-ID

Member-ID

2. After Login user Navigate to dashboard Page, where it displaying list of managers
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3. List of Manager consists of Managers, Reviewing Officers, Member Secretary, Vice chairman,
and Chairman
On that page we have Refresh Button and Navigating drawer
1. Refresh Button: It refresh the List of Manager
2. Navigating Drawer: User Navigate To Home Page

After Click on this button page
will navigate to Home Page

Annaso S Chandure

After Click on this button
Manager list will refresh

Manager List : 213

Smart Cookie

Protsahan Bharti

Employee

User can Search Manager their name

K Krishna Murthy

& 997588

Employee-lD ~ .
O Krishan Kumar Arora
T Enter Employee Id “ 993505
Organization ID Enter Organization Id
p .
O Shivanand Pujar
Sa— Enter Passwaord aik 985889
LOGIN
Damyanti Sarup
985273
Om Prakash Verma
Al 084680
-~




3. Assign ThanQ Points
User can Search Manager Name to Assign ThanQ Points
Follow these steps to assign ThanQ Points to Manager

Search Manager or Select any manager from the list
Select ThanQ Reason

Enter Points

Click on Submit

ok wnRE

Log will display into the ThanQ Points Log

Follow below Screenshot to perform action on your device

Annaso S Chandure

rp’ 1636

ThanQ Points  Reward Points Rakesh Khatri
Annaso S Chandure Employee ID: 252525
Organization ID: AICTEHQ

ThanQ Reason
Employee ID - 102030

POINTS —
0 279 0 0
Sponsor Water Family Friendship
O Clarity of Vision
Q I =l
Empathy
Em | on

O Lead by Example
sgEeiia A

Manager List: 213

. O Mentoring
O K Krishna Murthy S
‘;‘ 997588
Sharing of Knowledge
1 &
O Krishan Kumar Arora
‘i‘ 993505

Shivanand Pujar
- Tm 085880

*

Soft Rewards

Rakesh Khatri
Employee ID: 252525
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After Assigning Points to Manager, Points will deduct from the ThanQ Points(Blue Points)

ThanQ Reason/Lead by Example

SUBMIT
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Steps to see the ThanQ Point Log

Go to Home Page

Tap On ThanQ Points(Blue Points)
3. Observe Log

Or

Tap On More

Tap On Logs
3. Tap On ThanQ Point Log

Follow Below Screenshot:

Annaso S Chandure

ThanQ Points Log

o

1686 ‘Rakesh Khatri
1
Thanfl Points ~ Reward Points iReason : Lead by Example
A ndur . -
nnaso S Chandure ! s e
Organization |D: AICTEHQ B
# Points : 4 2019-12-23 11:05:19
]

Employee I :102030

1K Krishna Murthy
POINTS 1

iReason : Lead by Example
1

0 279 0 0 | s g
Sponsor Water Farnily Friendship |
6 2019-12-2311:02:18

\Points :
Manager List : 213 C)\ 'Krishan Kumar Arora
|Reason : Empathy
SERCH T
éPoints 113 2019-12-20 16:42:06
O K Krishna Murthy ERakesh Khatri
“ 997588 |
'Reason : Lead by Example
| SOt e
O Krishan Kumar Arora 'Points :9 2019-12-11 22:25:05
Al 997505
'‘Rakesh Khatri
ERC‘CISGFI : Empathy
Shivanand Pujar AELY
-Tm 985889 ‘Points :9 2019-11-29 17:08:10

:Rakesh Khatri

+ * 'Reason : Lead by Example
- | HERUTY e

Maimas . 4 ANAA 44 Af AT.AT.AED

Mudra Soft Rewards
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Alternatively you can also
OlcAs0l Ml
1. Click on More

2. Logs
3. ThanQ Points Log.

= <  AllLogs €  ThanQ Points Log

REWARD POINTS
i ¥
Annaso S Chandure
SOFT REWARD L

Employee Activity Summary Report

Rakesh Khatri

Reason : Lead by Example
it A
Points : 4 2019-12-23 11:05:19

K Krishna Murthy
Reason : Lead by Example

. ¥ IPECE:|
@ Share Points FRIENDSHIP POINTS LOG i A
Points : 6 2019-12-23 11:02:18

Logs THANQ POINTS LOG == Krishan Kumar Arora

Reason : Empathy
e

SHARE POINTS LOG

Update Profile
Points :13 2019-12-20 16:42:06
I

@ 8

L t
ogou Rakesh Khatri

Reason : Lead by Example

gt e

o
Version Name : 1.7.2 3
3 Points :9 2018-12-11 22:25:05

Rakesh Khatri

Reason : Empathy

e
Points :9 2019-11-29 17:08:10

Rakesh Khatri

Reason : Lead by Example
HIEOf e

Peicia .4 AnAN 11 A aTATAC

H * *

Heme Mudra Soft Rewards
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Mudra Request / Report for Activity: &
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User can Send Point Request to Manager for their activity they can also add comment while sending

point request to manager
Follow below Steps to send Point Request to Manager

User can send Point Request to Manager, Reviewing Officer, Member Secretary, Vice chairman,
and Chairman from the List of Manager

Search Manager or Select any manager from the list
Select Activity

Enter Points

Enter Comment

Click on Submit

ok wN R

When manager Accept your point request, your Reward Points (Green Points) will get increased.

See the Screenshot to send point request to manager

Dl sttt Sttt L et S =]

—m———ir Rakesh SEARCH
K Krishna Murthy | Rakesh Khatri
i Regional Officer
007588 | 252525

Krishan Kumar Arora ! O Rakesh Kumar Kumar
I
I

993505 ' m 334001

Shivanand Pujar

Damyanti Sarup

085273

0Om Prakash Verma 1

0984680

Anil Kumar Kalsi !

982560 I

Sundaresan Murugesan |

o ool

Soft Rewards one N 3 Soft Rewards




Request Points From Manager Request Points From Manager

Rakesh Khatri
252525

Activity

Upkeep of Work Place
& 85 el 7 7@

Behavior with Fellow Employee

HgeRHl & aragR

Adherence to Instructions
AR sftreTieat & emeart @1 aruTe

Punctuality
Frafay gufRfa

Discipline
AT

Empathy with Guest - Visitor
O e & o awt AR /amigat / & v
T

8

Rakesh Khatri
252525

Activity/Punctuality
SBiE)

| am very punctual in the

class
SUBMIT

11
a
-~
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Rakesh

#H

Home

Rakesh Khatri
Regional Officer
250635

Rakesh Kumar Kumar

334007

Renuest Sent

SEARCH




4. Soft Reward:
User Can Purchase soft Reward to make their profile strong.
Follow Below steps to purchase soft reward

Tap on Soft Reward from bottom menu bar

Tap on Soft Reward

Tap on Continue

After Getting successful message You can observe that log into Soft Reward Log
After purchasing Soft Reward your Green Points will get deduct

vk wnN e
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Annaso S Chandure

-
—~
Annaso S Chandure
Organization ID: AICTEHQ
Employee |D 102030
Trophy
POINTS 50 Points

0 279 0 0
Sponsor Water Family Friendship

Manager List : 213 O\
SERCH

K Krishna Murthy
997588

Krishan Kumar Arora
993505

Shivanand Pujar
985889

a ko fa

:
y

e
1 ]

e o R,
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Soft Rewards
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11:19 AM

Trophy
50 Points

Do you Want to Purchase Soft Reward?

Annaso S Chandure

Reward

Annaso S Chandure

nization 1D: A

EHQ

Employee D
POINTS
0 279 0 0
Sponsor Water Family Friendship

Manager List: 213

Q

K Krishna Murthy
997588

Krishan Kumar Arora
993505

Shivanand Pujar
985889

s *
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Soft Rewards

Annaso S Chandure

Than( Points
Annaso S Chandure

janization ID; AICTEHQ

ee 1D 102030

Manager List : 213

POINTS

279
Water

Rakesh

O K Krishna Murthy
‘:‘ 997588

Krishan Kumar Arora
993505

Shivanand Pujar
985889

o
Ak
Q&

Trophy

50 Points

Soft Reward Purchased Successfully

d Points

0 0
Fal Friendship

SERCH

After Purchasing soft reward Ponts are getting
decducted from Reward Points




To Observe Soft Reward Log follow below steps

Tap On More
Tap On Logs
Tap On Soft Reward Log

i e

Observe Log

¢

Annaso S Chandure

™1 Employee Activity Summary Report

| Logs

® Update Profil
ate Profile
a3

Logout i

Version Name : 1.7.2 '

*

Soft Rewards

= < AllLogs
: : REWARD POINTS LOG

SOFT REWARD LOG
: SHARE POINTS LOG
@ Share Points i
1 FRIENDSHIP POINTS LOG

THANQ POINTS LOG

l
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<  Soft Rewards Log
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"
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)
.
|
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Trophy
50 Points
2019-12-23 15:52:00

Trophy
50 Points
2019-12-23 15:51:05

Trophy
50 Points
2019-12-23 15:50:34

Trophy
50 Points
2019-12-23 11:19:57

Trophy
50 Points
2019-12-2311:19:27




More:

More Option consist of

1. Employee Activity summary Report
2. Share Points

3. Logs

4. Update Profile

5. Logout

1. Employee Activity Summary Report:
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In this Report User will able to see how much Reward Points he achieved for the particular activity

Follow Below Steps to Observe Points

1. Click on More

2. Click on Employee Activity Summary Report
3. Choose Date Range From and To Date

4. Click on Submit

5. Observe Page

6. User can also see these points on the graph
7. Tap on Graph and Observe

8

Follow below Screenshot to observe Employee Activity Summary Report

<«

<  Employee Activity Summary Re...

Activity List Summary Report

From Date To Date View Graph
2019/12/01 2019/12/23
Behavior with Fellow Employee 24
TEthl § TaER
T ——

Discipline 10
IR

Hygiene and Cleanliness of his area 8
Punctuality 27
e gufdfa

Upkeep of Work Place 14

Here user can observe how many points

Reward points he received for the partcular

activity

< View Graph

27.0

24.0

14.0

10.0

8.0

Behavior with Fellow Employes <br> sl 3 sugn
M Discipline <br> 3w
| Hygiene and Cleanliness of his area <br> o o &) wwar
W Punctuality <br> FTfte TR
Upkeep of Work Place <be> o s o o 7
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Share Points:
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User share their points to other employee

< Share Points 4159 M

Share Points
Point Type : Reward Points ~ |
| Bharat D Khetmalis ! :
L 111213 harl Reason : !
| e
& d
- o < i :

User can share points by using:

Reward Points

Family Points
Friendship Points
Water Points

4:59 PM 4:59 PM

4:59 PM --- 0.D0KB/s [ .l

<« Share Points

Share Points

Point Type : Reward Points ~ 111213

Reason : Help ~ Bharat D Khetmalis
N 111213

Reward Points

Family Points

Friendship Points

Water Points

Here Points will deduct from

selected point type

Here we use Reward Point so

our point will deduct from Reward Points




Log will display into share point Log
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3:01PM : 3:01PM S:00PM

< AllLogs < Share Points Log

REWARD POINTS L

Bharat D Khetmalis
Points : 4

i 2019-12-23 17:00:52
Annaso S Chandure

SOFT REWARD LOG Bharat D Khetmalis
Points :4

2019-12-23 17:00:51

Employee Activity Summary Report

@ Share Points

SHARE POINTS LOG B .

Bharat D Khetmalis
Points :7
2019-12-23 17:00:10

FRIENDSHIP POINTS LOG

Bharat D Khetmalis
Points :7
2019-12-23 17:00:09

THANQ POINTS LOG

i. Update Profile
Logout Bharat D Khetmalis
gout Points :7
2019-12-23 17:00:08

Version Name : 1.7.2

Bharat D Khetmalis
Points : 10
2019-11-29 17:45:32

Bharat D Khetmalis
Points : 11
2019-11-29 17:4517

Bharat D Khetmalis
Points :8
2019-11-29 17:44:39

Home

s S s

Update Profile

User can Update Profile image and Profile details from update profile page

Here User need to click on edit button to make profile editable.

5:01PM - KB/s ) . = CDI17%

< My Profile

- Click on Edit button and upadte

Profile image or Profile details.
sic Information

First Name Annaso

\
|

1

1

1

1

Middle Name s H
Last Name Chandure i

\

1

\

Date Of Birth H
Gender Male E

1

1

\

nail annasoc@roseland.com ]

i ]
1 ]
1 Organization Id 1
' 1
' 1
1

nployee Id 102030 g

! anizational Information 1
' 1
| Denartment SQelert Nenartment - E
. = 8] <
1 !
a
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Contact Details:

Smart Cookie Rewards Pvt. Ltd.

Bldg. 55, Prashant Society,
Behind Krishna Hospital
Paud Road, Kothrud, Pune,
Maharashtra, India - 411029

For any queries:
Email: help@smartcookie.in
Call us: +91-7219193815

<!

OlcAIGol HIRd




